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1. O0wue nooKeHust

1. Hacrosmee [Tonoxenue onpenensier nopsiioK HampaBlIeHUs pabOTHUKOB
MyHHUIMIaTEHOTO aBTOHOMHOIO JIOLIKOJIBHOTO 00pa3oBaTONBHOTO YUpeKIeHHUsI
"Jlerckuii caxn xomOuHMpoBaHHOro Buza Ne 49" r. ToGombcka» (manee
Yupexnenue, PabGotomarens) B ciyxeOHble KOMaHIMPOBKH  (mamee -
KOMaH/IMPOBKH) Ha Tepputopuu Poccuiickoir denepannu.

2. B xomMaHIMpOBKM HampabisloTCsl paOOTHUKH, COCTOSILHE B TPYIOBBIX
OoTHOLIeHUsAX ¢ PaboTonarenem.

3. B nemsax nHacrosiuero [1on0xeHusI MECTOM TIOCTOSHHOH paboTHI ClieyeT

CUMTATh MECTO pPacloOKEeHHs YupexkJeHus, padora B KOTOpoM OOYCJIOBJICHA
TPYAOBBIM JJOFOBOPOM.

PaGoTHMKM HanpaBislioTCsi B KOMaHAMPOBKM Ha OCHOBAHMH IIPHKa3a
PaGoronarenst Ha onpenescHHBIH CPOK JUTsl BBIMIOJIHEHHUS CIIY)K€OHOTO IOpYy4YeHus,
TMOBBILICHHS KBATHDHUKALHH, TepeKBaTH(QUKALUH BHE MECTa IIOCTOSAHHON paboTEL.

CnyxebHble 1oe3nKHM pabOTHHKOB, IIOCTOSIHHAs — paboTa  KOTOpPBIX

OCYIIECTBJIIETCS B ITyTH WM MMEET pa3be3HOM XapakTep, KOMaHIUPOBKAMH He
IPU3HAIOTCSL.

4. Cpok KOMaHIMPOBKU ompexensercss Paboromarenem ¢ yderom o0beMa,
CJIOKHOCTHU U JIPYTUX 0COOEHHOCTEH CIIy)KeOHOro opy4eHust, 00ydeHusl.

5. OCHOBHBIMHU 3a7a4aMH CIIy)KeOHBIX KoMauaupoBok MAJIOVY «/lerckuii
caz Ne 49y r.ToGonbcka sIBISIFOTCSI:

+ peleHue KOHKPETHBIX 3aja4 IIPOU3BO/ICTBEHHO-X03SIICTBEHHOM,
(uHAHCOBOH U UHOU
JeSITEIIBHOCTH YUPEIK/ICHHUS;

e OKas3aHHe OpT‘aHl/BallHOHHO-MeTO}lHLleCKOl\;l 141 HpaKTI/I‘{eCKOFI oMo B
opraHusalnuvu

06p&3OBaT€HBHOFO [pouecca,

+ [POBEJICHHE KOH(EPEeHIHH, COBEILIaHUH, CeMUHAPOB ¥ HHBIX MEPOTIPHUSTHIA,
Herocpe/ICTBEHHOe Y4acTHe B HUX;

+ usydyeHue, 00OOIIEHHe U PacIPOCTPAHEHHE OIBITA, HOBBIX ()OPM U METOMOB
paboThl.

6. He siBistroTest cityskeOHBIMU KOMaH/IUPOBKAMMU:

e CIy)KeOHBIE MMOE3/IKU COTPYAHHMKOB, JOJDKHOCTHBIC OOS3aHHOCTH KOTOPBIX
IPENIONaraloT pa3be3JHOH Xapakrep paboThl, €CIIM HHOE He IPeAyCMOTPEHO
JIOKaJIbHBIMH WJIM HOPMATUBHbLIMHU [1PaBOBLIMH aKTaMH;

¢ TOE3JKH B MECTHOCTb, OTKYJa COTPYAHHK IO YCIIOBHSIM TPAHCIIOPTHOIO
COOOIIEHUS U

Xapakrepy paboTbl HMMEeT BO3MOXHOCTH €XKEeJHEBHO BO3BpAIlAThCs K
MECTOXKUTEIbCTBY.

Bompoc o nenecoobpaznocTy # HEOOXOAUMOCTH €3KeAHEBHOTO BO3BPAIICHHS
COTpYAHHKA W3 MeCTa CJIy)KeOHOH KOMaHIMPOBKH K MECTOXKHTENIbCTBY, B

Ka)XZI0OM KOHKPETHOM CjIyyae OIpeAesseT PyKOBOAUTENb CTPYKTYPHOIO
0/Ipa3/Ie/IeHus], OCYILIECTBUBILNM KOMaH/IMPOBAHUE COTPYIHUKA,
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BBIE3/IBI 10 JIHYHBIM Borpocam (0e3 NpoH3BOJCTBEHHOH HEOOXOAMMOCTH,
COOTBETCTBYIOLIEr0 JI0rOBOPa WJIM BbI30Ba [PUIJIALLIAIOIIEN CTOPOHBI).

\]

. CJIy7Ke6HbIe KOMaHZAHWPOBKH NOAPA3ACJIAIOTCS Ha.
¢ TUIAHOBBIC, KOTOPbLIE OCYHIECTBIISIOTCS B COOTBETCTBUU C YTBEPIKIACHHBIMU B
YCTaHOBJICHHOM ITOPsAKE IJIaHAMW U COOTBETCTBYHOIIIMMU CMETAMMU;

e BHCIUIAHOBBIC — IJIsI PEHICHUS BHE3aIIHO BO3HUKIIHX HpO6HeM, Tpe6y}oumx
HEMEIJICHHOI'0 pacCMOTPEHUs, au00 B MHBIX ciydasix, MpeayCcMOTpeThb
KOTOpPELIC 336H3FOBpeMeHHO HE IMpeacTaBJisieTCs] BO3MOXXHBIM.

8. KomaHaupoBaHue pyKOBOJMUTEICH OT/ENIO0B (HAIpaBICHUH, I[0/pa3/IesieHuH)
JIOITyCKAETCsl TOJBKO B CIIy4dasx, €CIM TO HE BbI30BET HapyLIeHHUH B HOPMalbHOM
pekrMe BEIeHUs IPOU3BOICTBEHHOIO IIpolLecca.
B ciyyae xomMaHAMpOBaHUs PYKOBOJSIIErO COCTaBa JMPEKTOp Ha3zHavaer JIMLIO,
BPEMEHHOUCIIOJHAOIIee 00513aHHOCTH YOBIBILIEIO COTPY/IHUKA, C BO3JIOKEHHEM Ha
Hero Ha IEepUOAKOMAHIMPOBKU BCeX JOUKHOCTHBIX OOs3aHHOCTEH U IIpaB
KOMaHAMPOBAaHHOI'O COTpYIHUKA,BKJIIOYast npasa, IpeI0CTaBICHHBIC
KOMaHUPOBAaHHOMY COTPY/IHHKY Ha OCHOBAaHHH/I0BEPEHHOCTH.
9. 3ampermiaercsi HamnpapieHWe B ClIyKeOHble KOMaHIMPOBKM O€peMeHHbIX
JKCHILMH. '
10. HampaBnenue B ciykeOHble KOMAaHJMPOBKU >KEHILMH, UMEIOUIUX JAeTed B
BO3pacTe 10 TpeX JieT, JOIYCKAeTCsl TOJIbKO C MX [HCbMEHHOIO COIJIacusi Mpu
YCIIOBHH, YTO O3TO HE 3alpelieH0 MM B COOTBETCTBHM C MEIHULHUHCKHUM
3aKJIIOUECHUEM. Hpn 3TOM JKCEHIUIMHbI, UMEIOLIMUE ,HeTeFI B BO3pacTe A0 Tpex JIeT,
JIOJDKHBI OBITH O3HAKOMJICHBI B MMCbMEHHOHM (pOpME CO CBOMM IPaBOM OTKa3aThbCsl
OT HaIIPaBJIECHHUS B CIYKEOHYI0 KOMaHIUPOBKY.
11. B cnyxe0OHble KOMaHIMPOBKU TOJILKO C MUCHMEHHOI'O COIIACHUs JIOIYCKAaeTC sl
HalpaBJIsATh:

e MaTepeil M OTLOB, BOCHUTHIBAIOIIMX Oe3 cymnpyra (Cynpyru) neTed B

BO3pacTe J0 ISITH JIET;

s COTPYIHHUKOB, UMEIOIIHUX JIeTeH-UHBATH/IOB,;

e COTPYAHHKOB, OCYIICCTBJISIOIMINX yXOH 3a OOJILHBIMH YJIEHAMU UX CeMel B
COOTBETCTBUHU C MCIAUIITMHCKHUM 3aKJIFOYCHHUEM.

[Ipu 3TOM Takue COTPYAHUKH AOJKHBI ObITh O3HAKOMIIEHB!I B IIMCBMEHHON (hopme
CO CBOUM IIPaBOM OTKa3aTbCsl OT HAIIPABJICHUS B CI1YKEOHYIO KOMaHAUPOBKY

12. He pomyckaercst HampaBieHMe B KOMaHAMPOBKY M Bblgaya aBaHCa
COTpYAHUKAM, He

OTYUTABIIUMCS 00 U3PACXOJOBAHHBIX CPEACTBAX B Hpeabmymeﬁ KOMaHIHNPOBKE.

2. Cpok u peskuM KOMaH/AHPOBKH

,ZIHGM BbI€3/la B KOMAHIWPOBKY CUMUTACTCS JdaTa OTIIpaBJIeHMUS I10€314a,
CaMoOJICTA, aBTO6yC3 WK APYyroro TpaHCIOPpTHOI'O CpeaCcTBa OT MecCTa [MOCTOSIHHOU
pa60Tr>1 KOMaHAHPOBAaHHOI'O, @ AHEM IIpHE3Ja U3 KOMAHAHWPOBKH - Jara l'IpI/I6I>ITI/I$I
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YKa3aHHOTO TPAHCIIOPTHOT'O CpeJCTBA B MECTO IOCTOSIHHOM pabotel. [lpu
OTIIPaBJIIEHUH TPAHCIIOPTHOI'O CPEACTBA J0 24 4acoB BKJIIOUUTEIbHO AHEM OThE3/Ia
B KOMaHJIUPOBKY CUHTAIOTCS Tekymue cyTtku, a ¢ 00 yacoB u mo3mHee -
IOCJIEIYIOLIUE CYTKH.

B ciaywae ecnu craHumsl, NMPUCTaHb WM A3POIOPT HAXOMSATCS 3a 4YepTON
ropona Tobonbcka, yauThIBaeTCsl BpeMsi, HeOOXOAUMOe [Ulsi Ipoe3jia 10 CTaHL|H,
IIPUCTAHH HIIH a3pOIopTa.

AHAJIOTUYHO OIpeesisieTcs IeHb Tpuesjia pabOTHUKA B MECTO MMOCTOSTHHOMN
paboThI.

Bomnpoc o siBke paboTHHKa Ha pa0oTy B JeHb Bble3Ja B KOMAHIUPOBKY U B
JIeHb [IpUe3/1a U3 KOMaHIUPOBKH pellaeTcs Mo JOroBopeHHOCTH ¢ PaboTogaTenem.
Qaktuueckuil cpok mpeObIBaHUS B MecTe KOMAHIMPOBAHHS OIpPEIENAETCsS I10
OTMEeTKaM 0 JlaTe Ipue3a B MeCTO KOMaHJMPOBaHUSI U JaTe Bbl€3Jla W3 HEro,
KOTOpbIE JIeNalOTCsl B KOMAHAUPOBOUHOM YAOCTOBEPEHUH U 3aBEPSIIOTCS MOAIHUCHIO
MIOJJTHOMOYHOI'O JIOJDKHOCTHOIO JIMLIA M MeYaThbio, KOTOpas HCIONB3YEeTCs B
XO3ACTBEHHON AEsITeJIbHOCTH OPraHu3aliy, B KOTOPYIO KOMaHIMPOBaH paOOTHHK,
VTSI 3aCBH/IETEJIbCTBOBAHMUS TAKOH ITO/[ITHUCH.

3. Ilopsiaok opopmienust cayke0HbIX KOMAHAUPOBOK.
I'apaHTHH H KOMIIEHCALIHH [IPH HANIPABJIEHHH COTPYAHHKOB B cJiy:KeOHbIe
KOMAaH/AHPOBKH

Onnara Tpyaa paboTHHKa B cllyyae NPUBJICHCHHUS ero K pabore, OOy4YCHHIO B
BBIXOJHBIE WM Hepabouue Ipa3qHUYHbIE THU ITPOU3BOIUTCS B COOTBETCTBUU C
KonnekTUBHBIM ~ JOTOBOPOM  YUpPEXIEHUST W TPYJIOBBIM 3aKOHOAATEILCTBOM
Poccutickoit denepanuu.

Ile1p KOMaHIUPOBKM pabOTHHKA OIpeselIsercs, YTBEepkKIAaeTcs JUPEeKTOPOM
VYupexaeHHs U YKa3blBaeTcs B ClIy:KeOHOM 3a/laHHUu.

Ha  ocnoBanum  pemenuss  Paboronarenss — paboTHHKY — odopmuisiercs
KOMaHJIMPOBOYHOE YJIOCTOBEpPEHHE, IOJITBEPK/IAIOLIee CPOK ero IpeObIBaHUsl B
KOMaH/UPOBKe (Jara npuesjia B MyHKT (IIyHKTbl) HasHA4YeHMsI U JlaTa Bble3ja W3
Hero (K3 HUX)).

KomanaupoBounoe yjpoctoBepenue opopmisiercss B OJHOM 9K3eMIUISIpe U
noAnuceiBaercss PaboronarerneM, BpydaeTcsi paOOTHUKY W HAXOIWUTCS Yy HEro B
Te4YeHHUEe BCero CpoKa KOMaHIUPOBKH.

B cinyuae ecnu paOoTHHK KOMaHAHpPOBAaH B OpraHU3al[dH, HAXOMASILIHECsS B
pa3HbIX HACEJIEHHBIX IMyHKTaX, OTMETKH B KOMaHIMPOBOYHOM YAOCTOBEPEHHU O
JaTe Inpuesia U Jare Bble3/la JIealoTCs B KaKJ10H U3 OpraHu3alui, B KOTOpbIE OH
KOMAaHIMPOBAaH.

ITopsinok U GopMbl yyera pabOOTHHUKOB, BbIOBIBAIOIIUX B KOMaHIUPOBKHU U3

VYupexxaenuss 1 NpuOBIBIIMX B OpraHU3allio, B KOTOPYIO OHM KOMaHIMpPOBaHBI,
onpeaessitorcss MHHUCTEPCTBOM TpyJa M COLMAJIbHOW 3aliuThl Poccuiickoi
Qenepanui.
CpenHuit 3apaboTOK 3a Mepro/i HaXoXkIeHUsI PaOOTHHKA B KOMAHIUPOBKE, a TakKe
3a JIHH HaXOXJEHHUS B IIyTH, B TOM YKCIIE 3a BPEeMsl BbIHYXKJIEHHON OCTaHOBKU B
IMyTH, cOXpaHsieTcss 3a Bce JAHM paboTel 10 rpaduKy, YCTAaHOBIEHHOMY B
YupexaeHuu.

PaGotHuky, paboraroiieMy [0 COBMECTHTENLCTBY, IPU KOMaHIMPOBAHUU
coxpansercs cpeHui 3apaboTok y Toro Paboroaresis, KOTOpbld HallpaBuil €ro B
KOMaHAUPOBKYy. B ciyuae wnanpasieHust Takoro pabOTHHKAa B KOMAaHIHPOBKY
OJIHOBPEMEHHO 110 OCHOBHOH palore U paboTe, BBIIOJIHSEMON HA YCIOBUSIX
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COBMECTHUTENILCTBA, CPe/IHUi 3apaboTok coxpansiercsi y oboux paGoromareneif, a
BOSMEIIACMBIC  pacXOlbl 110 KOMAaHJAMPOBKE  PACHPEeeISIOTCS  MeIy
KOMaH/IUPYIOMIMMHU pabOTO/[aTeIAMHK 10 COIIIALIEHUE0 MEX/Ty HUMH.

PaGoTHuKy npu Hanpapienuu ero B KOMaH/IMPOBKY BbIAACTCS JCHEKHBIH aBaHC Ha
OILIaTy pacxoJloB IO MPOE3Ty W HaWMy KUJIOrO TIOMELIEHUSI U TOTIOJHHUTEIbHBIX
PacXolloB, CBA3AHHBIX C [IPOKMBAHMEM BHE MECTa IIOCTOSHHOI'O JKHUTEIbCTBA
(cyrouHsle).

JleHexHbIH aBaHC (CyTOUHBIE) HA omary pacxonoB IO Mpoe3ay H Halmy

KWIIOTO  TIOMCIUCHHUS, [WTaHUS W JIOIOJHUTEIBHbIE PACXOJbl, CBS3aHHBIE C
[PO’KHBAHMEM ~ BHE  MeCTa  IOCTOSHHOIO — JKMTeJIbCTBA  PaGOTHHKY, He
BBIIIAYMBAIOTCS. B Cllydae, €CIH YUpexAeHHe IO 3aKI0YeHHOMY JIOrOBOPY
OIIAYMBACT NPUHUMAIOUIEH OpraHW3alM¥ OPraHM3alUMOHHbIE B3HOCHI, KOTOPBIE
YKE BKIIOYAlOT OIIaTy 32 IPOXXUBAHME, NUTAHHE M HHbIE OIOJHUTEIbHbIE
pacxopbl.
PaboTHukam Bo3MeIaoTes pacxosl 1o Npoe3ly ¥ HaMMy JKUJIOTO MTOMELIEHHS,
AOTIOJIHUTEIbHBIE PACXO/bl, CBS3AHHBIE C MPOXKUBAHMEM BHE MOCTOSHHOIO MeCTa
KUTENIECTBA (CYTOYHBIE), @ TAKKe UHBIE PACXO/Ibl, IPOU3BEIEHHbIE pPabOTHUKOM ¢
paspelreHus Aupekropa YupexK/IeHus.

Pasmepsl  pacxosi0B, CBSI3aHHEIX ¢ KOMaHAMPOBKOWN, OTIPeeIISIFOTCSI
HACTOAILMM 110JI03KeHHEM U KOJIIeKTUBHEIM J10r0BOPOM.

JlononHuTenbHbIE  pacXo/bl, CBSI3aHHBIE C NPOKUBAHHEM BHE MecTa
JKUTEJIBCTBA (CYTOYHbIE), BOBMEIIAIOTCS paGOTHUKY 38 KasKIAbIH JIeHb HAXOWKICHHS!
B KOMaHZIMPOBKE, BKJIIOYasl BbIXO/HBIC U HepaOoyKe Mpa3aHUYHbIE JHH, a TAKXKE 32
AHH HAaXOJICHUA B ITyTH, B TOM YHCJIC 38 BPCMsl BbIHYK/ICHHON OCTAHOBKH B MyTH.

IIpn KOMaHZMpPOBKAX B MECTHOCTB, OTKYx4 pabOTHHK, MCXOMS U3 yCIOBHH
TPAHCIIOPTHOTO COOOILEHHUS U XapaKTepa BEIIOIHIEMOH B KOMAHAHPOBKE paboTsl,
MMECT BOSMOJKHOCTD €XKEIHEBHO BO3BPAIIATELCS K MECTY MOCTOSIHHOTO YKUTEIbCTRA,
CYTOYHEIE He BBIILJIAYHBAIOTCS.

Bonpoc o uenecoobpasnocti exenneBHOro BO3BpallleHUs] pabOTHHKA W3
MECTa KOMaHANPOBAHUS K MECTY MOCTOSIHHOTO )KHTENLCTBA B KAXKIOM KOHKPETHOM
Cllydae pellaeTCs AUPEKTOPOM YUpeKAeHHsl C y4eTOM AaJbHOCTH DACCTOSHMS,
YCIIOBUII TPAHCIIOPTHOIO COOOIIECHHSI, XapaKTepa BBIIOJIHAEMOrO 3alaHusl, a TaKxKe
HEOOXOIMMOCTH CO3/1aHMsl pabOTHUKY YCIOBHI JUISl OT/IBIXA.

Ecnu paGoTHuKk 1o okoHuaHuM paGouero HHS MO COIIACOBAHHIO o
AUPEKTOPOM VUDEKAECHHUSI OCTACTCS B MECTE KOMaHIHPOBAHMS, TO pacxombl o
HaMY JKMJIOTO MOMEIIEHHs! [IPU TIPe/I0CTABICHHHN COOTBETCTBYIOLIUX JIOKYMEHTOB
BO3MENIAIOTCst pabOTHUKY B pa3Mepax, Olpee/seMbIX HACTOAIUM [10JI0KeHreM U
Konnexkrususim gorosopowm.

B cnyuae nepecouiku paGoruuky, HaxXouIIeMyCsl B KOMaH/IUPOBKE, 10 ero
npockde 3apaboTHOM IIIATE! PACXO/IbI MO €€ [epechlIKe HeceT PaGoronarens.

Bosmeuenne KoMaHAMpPOBOUYHBIX PacX0/0B, OCYLIECTBIISIETCS. B CJIEAYIOIIMX

pasmepax:

- Pacxolpl 10 HaMMy JKWIIOTO MOMELICHHs Ha TeppuTopun Poccuifckoil
®enepauny B pasmepe (HakTHYECKH MOHECEHHBIX pacxozoB, HO He Goiiee 2600
pyGneit B cyrku. Ilpu orcyrcrBuu NOATBEPXKAAIOIIUMX JOKYMEHTOB Ha XWibe 12
pyOieli B cyTKH.

- omara 3a OpOHHPOBAHWE MECT B TOCTHHHIAX - pasmepe 25 % ot
BO3MEIIAEMOIl CTOMMOCTH MecTa 3a CyTKH (KpoMe Tex Clly4aeB, KOTJa WM
MPEAOCTABIIACTCS OECIVIATHOE JKUIIOE MOMELLEHHE);

- PacXolbl Ha BBIILIATY CYTOYHbIX B pa3Mepe:

- 6200 pyOJiell Ha OCHOBAHMU NPUKA3A YUPSKICHUIBO BCEX ropoaax TroMeHCKoM
oOiacru;



- 700 py6aeii - Bo Bcex ropojax Poccuu, kpome TromeHckolM o6nacTi;
- 3@ KaXbIA J€Hb HAXO0XK/IEHHUS B CIIy)KeOHONH KOMaHIHPOBKE;

- pacxolbl Ha Mpoe3]l K MeCTy KOMaHAMPOBKU U 00PAaTHO BO3MEILAIOTCS

B pasMepe:
- CTOMMOCTM IIpO€3Jla BO3JIYLIHBIM, JKEJIEe3HOLOPOXKHBIM, aBTOMOOHIBHBIM
TPAHCIIOPTOM,  BKJIIOYasi  CTPaxoBble  IUIATEXU [0  [OCYJapPCTBEHHOMY
00s3aTeNbHOMY CTPAaxXOBAHHUIO ITACCAXKUPOB HA TPAHCIOPTE, OIUIATY YCIYr IO
[IPEJBAPUTENILHON MPOJIaXke MPOe3/IHBIX JIOKYMEHTOB, pacXObl 3a I0JIb30BAHHE B
0€e3/1ax MOCTEJIbHBIMU IPUHA/UIEKHOCTAMU, a TAKXKE [IPOBO3 Daraxa.

5. B cinyudae yrepu JOKYMEHTOB, INOJATBEP)KIAIOLIMX [POU3BEICHHBIE
pabOTHMKOM pacXoJbl [0 TIPOe3]ly JUPEeKTOp YUpeskAeHHs HMeeT IIpaBo
Pa3peIInTh OIJIaTy PacXo/0B [0 MUHUMAJILHOM CTOUMOCTH:

- JKEJIE3HOJOPOXKHBIM ~ TPAaHCIOPTOM - B IUJIAIKAPTHOM  BaroHe
[IaCCa’KUPCKOro Moe3na;

- aBTOMOOHUJIBHBIM TPAHCIIOPTOM - B aBTOOYCe 00IIero TUIa;

- aBMATPAHCIIOPTOM - COMVIACHO CIIPaBKe O CTOMMOCTH IepeJieTa, BblIaHHOH
aBUAaKOMIIaHUEH.

OcHoBaHHEM /Ul BO3MCLICHHS KOMAHIAHPOBOYHBIX PacX0J0B SBIAETCS

aBaHCOBBLIHM OTYET C NMPHJIOKEHHEM K HEMY:

- 3asBleHMs] pabOTHMKA O BO3MEILEHHU KOMAaHIUPOBOUHBIX pPAacXoo0B,
NOANKUCAHHOE AUPEKTOPOM Y UperKIeHUS;

- KOMAaHJHPOBOYHOI'O YZOCTOBEPECHHUS C OTMETKAMH O KOMaHIUPOBKE;

- TPOE3IHBIX JIOKYMEHTOB;

- JOKYMEHTOB I10 HaliMy >XMJIOTO [IOMELIEHUS;

- OT4eTa I10 KOMaH/IUPOBKeE;

- O0BsICHEHHE O NPUYUHE YTPAThl JIOKYMCHTOB (B CJIy4ae yTpPaThl).

B ciyusae oTcyTerBHS JOKYMEHTAJIBHO MOATBEPIKACHHBIX pPabOTHHKOM
PacxoJioB, CBA3AHHBIX C IPOE3JOM IO MecTa Ha3HaueHUs U OOpaTHO CTOMMOCTH
npoe3na, BKIIIOHACTCs B HaJjloroo0JaraeMbIi A0X04, B COOTBETCTBHHU C
JAEHCTBYIOILUM HaJOTOBLIM 3aKOHOIATEILCTBOM.

Pacxonpl mo mpoesgy K MecTy KOMaHAHPOBKH Ha TeppUTOpHH Poccuiickoit
Denepanyy ¥ 00paTHO K MECTY MOCTOSIHHOM paboThl M 10 MPOE3ay W3 OJHOrO
HACEJIeHHOI0 IIyHKTa B JApPYroi, eciu pabOTHUK KOMAHAUPOBAH B HECKOJBKO
OpraHU3aliii, pPACIONIOXKEHHBIX B PAa3HbIX HACEJEHHBIX MYHKTax, BKIIOYAIOT
pacxonapl IO MpOoe3Ay TPAHCIOPTOM OOLUEro I[OJb30BaHKUS COOTBETCTBEHHO K
CTaHLMK, NMPUCTAHH, adPONOPTY WU OT CTAHLMH, NPUCTAHU, AIPOIOPTA, €CIH OHH
HaxoJsTCsl 3a Y€PTOM HACEJIEHHOI'O IYHKTa, [IPU HaJMYUK JOKYMEeHTOB (OuiieToB),
MOATBEPKAAIOUIMX 3TH PacXojbl, a TakKe OIUIaTy YCJIYyr MO O(OPMIIEHHUIO
IIPOE3JIHEIX JOKYMEHTOB M  HENpeJOCTaBIEHUIO B  T0e€3/laX  IOCTeIbHBIX
IIPUHA/JIEKHOCTEH.

B ciyuae BbIHY/I€HHON OCTAHOBKH B IIyTH PabOTHUKY BO3MELLAIOTCS PACXOBI 10
HauMy JKHJIOrO TIOMEILEHHUs, [10ATBEPKACHHbIE COOTBETCTBYIOIIUMU JIOKYMEHTAMH,
B IIOpsZIKE M pasMepax, ONpeAeseMbIX HACTOSIIAM  IOJIOKEHHEM H|
KomnnekTuBHBIM OTOBOPOM.

Bosmenienue HHBIX pacxoJ10B, CBS3aHHBIX ¢ KOMAHIUPOBKAMH B CIIyJasX, IIOPSIIKe
U pasMepax, OIpeIesIseMbIX HACTOSIILIUM [oJ0XKeHueM U KoJUIeKTUBHEBIM
JOTOBOPOM, OCYIIECTBIISETCS IIPU MPECTABICHUH JOKYMEHTOB, MTOATBEPIKIAIOIIIX
9TH PacXOJIBl.

PaGoTHuKy B cirydae ero BpeMEHHOW HETPYIOCIOCOOHOCTH, YIOCTOBEPEHHON B
YCTAQHOBJIEHHOM IOPSKE, BO3MELAIOTCSI PAacX0/ibl 110 HAMMY KHJIOTO [MOMEILEHHUS
(kpome  ciy4aes, KOrja KOMAaHAMPOBAHHLIH  pab0OTHHK  HAXOAWTCA  HA
CTallUOHAapHOM neqem/m) U BBITJIAYHUBAIOTCS CYTOUYHBIC B TCUCHHUE BCETO BpEeMEHH,
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[IOKa OH HE HMEET BO3MOXXHOCTH I10 COCTOSIHHIO 3J0pPOBbSl IPUCTYIIUTH K
BBINIOJTHEHUIO BO3JIOXKEHHOI'O HAa HEro Cily:KeOHOIo NOpy4eHHUs HIIH BEPHYTHCS K
MECTY IIOCTOSIHHOT'O JXUTeJILCTBA.

3a nepuojJl BPEMEHHOH HETPYyI0CNOCOOHOCTH PabOTHHUKY BBIIIAYHBAETCS
rocodue 1o BPEMEHHOMU HETPYAOCIIOCOOHOCTH B COOTBETCTBHUU c
3aKOHOJaTeNLCTBOM Poccuiickoi Meneparuu.

4.ITopsiiok oTyeTa COTPYAHHKA O CIyKeOHOH KOMAHIHPOBKE

B rteuenne jpecaru pabouux JHeH ¢ JHS BO3BpallleHHs U3  CIyKeGHOM
KOMaH/IMPOBKH COTPYAHUK 00s13aTebHO J100(OpMIIsieT JJOKYMEHTBI, KOTOpbIe GbLIH
COCTaBJICHBI IIepell OTLEe3/0M, M 3alojHseT aBaHCOBbIM order (mo ¢dopme Ne
0504049) 06 n3pacxo0BaHHLIX KM CyMMaXx.
B cnyxebnom 3amanun (dopma Ne T-10a) corpyanux 3amosmsier rpady 12
«KpaTkuit oTueT O BBIITOJHCHUH 3aJaHUsD.
OTOT OTYET COITACOBLIBACTCS C PYKOBOAUTEIEM CTPYKTYPHOI'O MTOAPa3IeIECHHUS.
ABaHCOBEIH OTYeT COTPYAHHK IpenocTaBisieT B Oyxranrepuro. OJHOBPEMEHHO ¢
aBAHCOBLEIM OTYETOM COTPYJHMK IepefaeT B OyXraJTepHi0 BCE JOKYMEHTEI,
KOTOpBIC MOATBEPKAAIOT €ro pacXodbl M IIPOU3BOACTBEHHBIH  XapakTep
KoMaHIupoBKH. K HUM oTHOCSTCS:

¢ KOMaHJHMPOBOYHOE Y/IOCTOBEPEHHE C OTMETKaMH O IPUOBITUN 1 BbIOBITHH;

o Cly)KeOHOe 3a/JaHKie ¢ KpaTKMM OTYETOM O BBINOJIHEHUH;
o IIpOe3aHbIE OUNIETHI;

e CYeTa 3a IIPoXKUBaHUE,;

o yeku KKT;

e TOBapHbIC YEKH;

» KBHTaHIIMH JJICKTPOHHBIX TEPMUHAJIOB (CJIUIIBI);

¢ KCEPOKOIIMM 3aIPAHIIACIIOPTa C OTMETKAMHU O [1€PeCeueHnH rpaHulLibl (IIpu
3arpaHKOMaH/IMPOBKAX);

e JOKYMEHTHI, IIOJATBEpXKAAIoIIHe CTOUMOCTDH CJ'Iy)Ke6HBIX Teﬂe(bOHHBIX
I[eperoBopos, 4 T. 1.

OcTaToK JAEHEKHBIX CPEICTB, NPEBbILIAIOLINN CyMMY, UCIIOJIb30BAHHYIO COIIACHO
ABaHCOBOI'0 OTYeTa, ITOUICKUT BO3BPALICHUIO COTPYAHHKOM Ha JIMIEBOM cuer
Yupexzenuss He Tmo3jHee Tpex pabouMX JHeH [0Cie BO3BPAIGHHUS U3
KOMaHAHPOBKU. B ciydae HeBosBpalleHMs COTPYAHHKOM OCTaTKa CpPEICTB B
ONpeJesIeHHbIH CPOK COOTBETCTBYIOIIAS CyMMa BO3MEIIAETCS B  IMOPSJIKE,
YCTaHOBJICHHOM TPYAOBBIM U I'PaKAaHCKO-IIPOLIECCYaIbHBIM 3aKOHOAATEILCTBOM.
He mnosmmee pecatn paGoumx JHeM co AHA BO3BpalleHUs W3  CIIyXKeGHOI
KOMaH/JIMPOBKH COTPY/HUK FOTOBUT U MPEJICTABIISIET PYKOBOHUTEIIO TOJHBIA OTYET
0 IpoJeTaHHOM uM pabore nMUGO y4acTHH B MEpONPHUSITHH, HA KOTOPOE OH ObLI
KOMaH/IHPOBaH.
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CoTpyJHMKOM, KOMAHIMPOBAHHBIM ISl BBIITOJHEHHs OIpedel]eHHbIX 3a1a4, K
OTYETY O KOMaHAUPOBKE IPUIIAralOTCsl OPUIHHAILI THOO KCEPOKOIHH TOKYMEHTOB,
HOJTyYeHHBIX UM MJIM MOIMCAHHBIX U BPYYEHHBIX UM OT UMEHH YUPEXKICHUSI.
CoTpyaHHKOM, KOMaHIMPOBAHHBIM JUISl Y9acTHs B KAKOM-JIHOO MEpPONpPUATHH, K
OTYETY O KOMAaHAHMPOBKE IPUJIAraloTCs IOJIY4YEHHBIE MM, KaK Yy4YaCTHHKOM
MEpPOIPUATHSL, MATEPUAJIBL.

5. OT3bIB COTPYAHHKA H3 KOMAHAHPOBKH HJIH OTMEHA KOMAHANPOBKH

OcymiecTBisieTcst B Clie/1yIOLIeM HOpsiKe:
PyxoBoauTenbs CTPyKTYPHOIO [0Jpa3jielieHusl FOTOBUT CIIYXKeOHYIO 3alliCKy Ha
UMl JHPEKTOpa Y4YpeKJeHUss ¢ OOBSCHEHHWEM [PUYMH O HEBO3MOXKHOCTH
HAIpaBJICHUs] COTPYJAHHKAa B KOMAH/IMPOBKY MM OT3bIBa COTPYJIHHKA W3
KOMaHIAMPOBKHU JI0 UCTEUEHUSI e CPOKa.
IToce pewieHuss AMPEKTOpa TOTOBUTCS MpUKa3 00 OTMEHE KOMAHIMPOBKH HIIHA
OT3bIBE U3
KOMaHJIUPOBKH.
Bosmemiense  pacxoloB  OTO3BAHHOMY U3  KOMAHJMPOBKH  COTPYAHHKY
[POU3BOJIUTCS HA OCHOBAHMM ABAaHCOBOTO OTYeTAa M IPUIOKEHHBIX K HEMY
JIOKYMEHTOB.
KomanaupoBka Moxer OblTh IIpekpallleHa JIOCPOYHO 110 PELIEHUIO JUPEeKTopa B
clyqasix:

BBINOJIHEHHUS CJIY’)KEOHOIr0 3a/1aHusl B [TOJIHOM 00beME;

o OOJIE3HH KOMaHAMPOBAHHOTO, HAIMYMSI YPE3BBIYAWHBIX CEMEHHBIX M MHBIX
00CTOSITENILCTB U
MHBIX 00CTOATENLCTB, TPeOYIOIUMX ero PUCYTCTBUS 110 MECTY IIOCTOSHHOTO
IPOKUBAHHS;

e HaJIMYUs CIIy)KeOHOM HeoOX0/IMMOCTH;

e HapyUICHHs COTPYAHHMKOM TPYAOBOH JUCHHUIUIMHBEI B MEPHOM HAXOKICHUSI B
KOMaHUpPOBKe.

OTse3n B KOMaHIUPOBKY 0Oe3 Hajuiexaiiero opopMICHUS JOKYMEHTOB 110 BHHE
COTPY/THUKOB CUHTACTCS [POIYJIOM M BJEYeT 3a COOOH Mepbl JUCLHILTMHAPHOIO
B3BICKAHUS B COOTBETCTBHH ¢ TpynoBbiM Kojiekcom PD,



